MSFW Funds Proposal Letter

Program Description: Describe the overall purpose and goals of the Program being funded. 

STATEMENT OF WORK: This section describes specifically what you will be doing and what the intended outcomes are.
a. Services, Program Activities and/or Training to be provided: Describe the services, program activities, and/or training to be provided with these funds.

b. Project Goals: Describe concisely the performance outcomes for these funds.

c. Measurable Deliverables: What are the concrete and/or measurable deliverables that shall be completed with these funds?

BUDGET NARRATIVE: Please describe in detail how the funds shall be used:
The following Program Expenditure Chart should also be completed showing the budgeted amounts for each line item: Outreach training, equipment purchases, public relations materials, housing inspection costs, mileage reimbursement costs,  staff salaries and benefits; and other services costs, etc. The total in this chart should coincide with the planned cumulative quarterly expenditure amounts provided for in the chart at the end of this document. 
	1
	Program Expenditures
	# of items and/or specific purchase information
	Cost per

item


	Total 

Planned Expenditures

	2
	Outreach Training, both in-state and out of state
	
	
	

	3
	Equipment i.e. Laptops, cell phones, measuring devices, snake boots, GPS devices etc.
	
	
	

	4
	MSFW Program public relations, outreach, advertising, informational and promotional activities and/or materials
	
	
	

	5
	Housing inspection costs including mileage
	
	
	

	6
	Mileage reimbursement related to Outreach Activities 
	
	
	

	7
	Staff Salaries and benefits
	
	
	

	
	Total
	
	
	


MODIFICATION(S) REQUESTED, RATIONALE FOR MODIFICATION(S), and

PROGRAM IMPACT:  If during the term of the funding you need to change the above budget please submit a revised Proposal Letter and include the following: 
Describe any changes and/or program modifications(s) and provide a rationale for such modification(s). The narrative here should include any funding or budget changes or changes to any of the other items in the Statement of Work and what impact these changes will have on your programs and outcome.

REVISED GOALS, OBJECTIVES, and OUTCOMES:

Describe any changes to the goals, objectives, service levels, program activities, and outcomes applicable for this grant or program.
a. Services, Program Activities and/or Training to be provided: How will these be impacted?

b. Project Goals: How will the project goals change?

c. Measurable Deliverables: How will the performance outcomes and/or measurable deliverables change?

PROJECTED QUARTERLY EXPENDITURES
Funding Stream: NAME OF Project  (include additional quarters if the grant is longer than one year)
	Expenditures
	1st Quarter Projections

June 1, 2010 to June 30, 2010
	2nd Quarter Projections

July 1, 2010 to September 30, 2010
	3rd Quarter Projections

October 1, 2010 to December 31, 2010
	4th Quarter Projections

January 1, 2011 to March 31, 2011

	Program
	
	
	
	


	Expenditures
	1st Quarter Projections

April 1, 2011 to June 30, 2011
	
	
	

	Program
	
	
	
	


