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The State of Colorado certifies that

Name FHere

Met or exceeded

GOLD

Certification Standards:

WorkKeys' Skills Assessment — Level 5
o Month Day, 2009

Presented By
The Colorado Department of Labor and Employment and
The Name of the Local Workforce Board

Bill Ritter, Jr., Governor, State of Colorado
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The CareerReady Colorado GOLD certificate is based on WorkKeys®, a national workforce development system that provides a direct
comparison of the skills an individual possesses with the skills needed to perform a job. The holder of the certificate has obtained at least a Level 5
on the three WorkKeys® assessments shown below. The GOLD certificate indicates achievement of career readiness skills at a level required
by approximately 90% of all jobs profiled nationally through the WorkKeys® system. The certificate holder has mastered skills leading up to
and including the following:

Applied Mathematics
Skills for Level 5

+ Decide what information, calculations, or unit
conversions to use to solve the problem

+ Look up a formula and perform single-step
conversions within or between systems of
measurement

s Calculate using mixed units (e.g., 3.5 hours and
4 hours 30 minutes)

* Divide negative numbers

¢ Find the best deal using one and two-step
calculations and then comparing results

¢ Calculate perimeters and areas of basic shapes
(rectangles and circles)

¢ Calculate percentage discounts or markups

Reading for Information
Skills for Level 5

¢ Figure out the correct meaning of a word
based on how the word is used

« Identify the correct meaning of an acronym
that is defined in the document

¢ Identify the paraphrased definition of a
technical term or jargon that is defined in
the document

* Apply technical terms and jargon and relate
them to stated situations

¢ Apply straightforward instructions to a new
situation that is similar to the one described
in the material

¢ Apply complex instructions that include
conditions to situations described in
the materials

Issued by:
Workforce Center Name
Street Address
City, CO zip code
(XXX} XOR-XXXX
Optional web address

Signature Name (optional)

Locating Information
Skills for Level 5

e Sort through distracting information
¢ Summarize information from one or more
detailed graphics

¢ Identify trends shown in one or more detailed or

complicated graphics
» Compare information and trends from one or
more complicated graphics

Certificate Holder's Scores:
Applied Mathematics:
Reading for Information:
Locating Information:

Certificate Expires:

Skill Level Verification:

The certificate holder may verify WorkKeys
assessment scores and provide results of work
habits evaluations upon request.





What is CareerReady Colorado?

The CareerReady Colorado is a state certificate, signed by the Governor, which certifies job seeker skills.  The certification initiative creates common, objective standards for employment readiness and establishes meaningful skill standards for all workforce partners.  
What skill levels are “certified” on the certificate?

The certificate is offered in three levels based on WorkKeys assessments in Applied Mathematics, Locating Information, and Reading for Information.  (Additional levels and tools, both national and international, will be evaluated for use as possible additions to the certification process in the future.) 
Bronze Level-- The bronze level recipient has scored at least a Level 3 in all three areas (above), and has the necessary foundation skills for 35% of the jobs in the WorkKeys database. 

Silver Level-- The silver level recipient has scored at least a Level 4 in all three areas, and has the necessary foundations skills for 65% of the jobs in the WorkKeys database. 

Gold Level-- The gold level recipient has scored at least a Level 5 in all three areas, and has the necessary foundational skills for 90% of the jobs in the WorkKeys database.

Additional Certificate Levels – Additional certification may signify that an individual has met standards as yet to be determined using assessment tools as yet to be identified.

Why Use WorkKeys?
WorkKeys, developed by ACT, was chosen to launch the CareerReady Colorado Certificate because it met the criteria established by the State Workforce Credentialing Committee (SWCC) to the highest degree among all instruments considered.  WorkKeys qualifications include but are not limited to the following: 
· Extended history of validity and reliability research
· Breadth of use among employers and educators
· Standards-based curriculum
· Availability of related system components such as remediation, staff training, and job profiling
· National certification and portability to other states 
How is the project funded?

The CareerReady Colorado certificate is endorsed and supported by a grant from the Colorado Workforce Development Council.  Additional funding sources are being examined for continuation. 
Is the CareerReady Colorado Certificate intended to replace existing degrees or certificates?

No.  It offers an additional tool to help demonstrate mastery of the skill sets and competencies employers are requesting in job applicants.  Certification of work-applied foundation skills shows that job seekers have the readiness to benefit from employer-provided training.      
When did the initiative start? 

Several workforce regions in Colorado were offering local career readiness certification before CDLE began to pilot statewide implementation in targeted locations.  The following regions and subregions served as pilot sites for state-level certification from 1/1/09 to 6/30/09:


Urban Sites

· Denver

· Arapahoe/Douglas

· Jefferson County 

·  Pikes Peak

Rural Sites 
· Pueblo
· Southeast 
· South Central

· Upper Arkansas
Who issues CareerReady Colorado Certificates? 

The Colorado Department of Labor and Employment (CDLE) is coordinating the state-level certification process.  As of July 1, 2009, workforce regions across the state can issue the CareerReady Colorado certificate.  

Can education partners or other entities also issue CareerReady Colorado Certificates? 

Certificates are printed and distributed by workforce regions using a state-developed template that can be customized with local information.  It is possible that other partners such as K-12 Education, Adult Education, Community Colleges, Corrections and Human Services might also be able to issue state-level certificates at some time in the future after state level guidelines and procedures are established.  

How can I learn more?
Visit the nearest workforce center and ask about the CareerReady Colorado certificate.  Or visit the website at www.CareerReadyColorado.org.
Sue Klebold, Project Specialist

Colorado Department of Labor and Employment

(303) 318-8824

sue.klebold@state.co.us
